
  

  

PARISH ADMINISTRATION CALENDAR  

Version July 2026 

  
January   Staffing and volunteer numbers to be supplied to the  

Registry for the annual Australian Charities and Not-For- 

Profits (ACNC) return  

Annual Child-Safe self-assessment 
 

February   Parishes that are in receipt of Diocesan grants to provide an 

annual report on the grant to Diocesan Council  
 

February   Annual parish statistics return to Registry  

SRE authorisation forms given to schools 
 

February/March   Annual Workers Compensation return to be sent to the 

Registry  
 

April      Notice given of election of lay synod reps*  
 

May*      Election of lay synod reps*  
 

May/June      Advise Registry of lay synod reps* 

Preparation of Parish Budget for succeeding year 

 

July      Notice given of parish AGM and nomination papers made 

available 
 

July   Parish financials for previous financial year finalised and sent 

to an Independent Assurance Practitioner for checking 

Parish Budget to be approved by Parish Council 

MEA agreements signed 

New financial year wage and quota levels to be implemented 
 

14 July 

 

31 July  

  Wages reconciled and reported to ATO by this date 

 

Closing date for Diocesan grant applications  

 

Mid-August  

  
 

 

Cut off for changes to parish property insurance  
 

August   At least one week prior to the AGM, reports, duly reviewed 

financial statements and the proposed budget for the current 

financial year to be made available to parishioners. 

Parish AGM – Election/appointment of Wardens, Parish  

https://armidaleanglicandiocese.sharepoint.com/:b:/g/IQC6Q0euK-raSL2SUayd1Q5lARetR3F2p-UhFOtjSz1sy2A?e=gmMy4c
https://armidaleanglicandiocese.sharepoint.com/:b:/g/IQAGVu5_ppfRUbhHC5QaBkEcAcV7-JM1KvAcUGkl1wWbn0w?e=ggyGfk


Councillors, Presentation Board members* and auditor, and 

adoption of Parish Budget 
 

August/September   First Parish Council meeting after AGM - appointment of 

Treasurer, Secretary and Mission Secretary 

Change of Bank account signatories if required 
 

31 October   Last day for submission of parish AGM return and checked 

financials to the Registry 

Review of any parish policies eg. Safe Ministry, WHS  
 

November/December  Insurance invoices issued   
 

 *  Only required once every three years  

 


